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PILOT GLOBAL MBA

OU STAFF APPLICATION TO REGISTER WITH FEE WAIVER
Fee Waiver Conditions

· You must be employed by the University at the time the appropriate fee is due. 

· You must fully comply with the registration requirements as described in the terms and conditions of registration. If you have not received a copy of the Conditions of Registration you can request these by emailing Oubs-Pilot-Global-Mba@open.ac.uk 

· Satisfactory progress must be achieved in all courses for which a fee waiver has been granted for study in the last 12 months by passing the course successfully or by submitting all assignments and sitting examinations/submitting end of course assessments. 

· Fee waiver applications received after 25th September 2009 will not be considered.
How to complete this form

· Enter your personal details in sections 1-4
· Enclose documentation as described in section 5 to support your application. Applications received without evidence will not be considered for acceptance to the programme. 
· In section 6, enter the course codes for any courses that you are currently involved in e.g. as a member of a course team. Your Head of Unit will need this information to establish if you have access to any assignment or examination material that may have a bearing on the programme you are applying for. 
· Arrange for your Head of Unit to sign you application (section 7)

· Sign the declaration form (section 8) and return your completed application, letter and supporting documentation to - Project Assistant, Global MBA Programme, B1 Wing, Michael Young Building, Walton Hall, Milton Keynes, MK7 6AA. 
Please provide all requested information.

1. Personal Details

Title -  FORMDROPDOWN 
            
Personal (first) Name -                        Family (last) Name -        
Gender -            Male  FORMCHECKBOX 
                          Female  FORMCHECKBOX 

Date of Birth (Day/Month/Year) -      
Job Title -      
Job Level -  FORMDROPDOWN 

2. Contact Details

Address Line 1 -      
Address Line 2 -      
Address Line 3 -      
Address Line 4 -      
Postcode/ Zip -      
Country -  UK  
Contact Telephone Number -      
Email Address -      
Your Open University Personal Identifier (if known) -      
3. Disability
Do you have any disability, health condition, mental health disability or specific learning difficulty (such as dyslexia), or additional requirements that might affect your studies, examination or assessment and for which you might need support?
Yes   FORMCHECKBOX 
                    No   FORMCHECKBOX 

4. Data Protection
In accordance with the Data Protection Act, The Open University will create a record in your name and we may use the information you provide to contact you, offer services or carry out research to help us plan and improve our services.  We will provide information to a limited number of organisations such as the Higher Educations Statistics Agency (HESA), in line with our statutory reporting requirements and in the context of this MBA programme to our agents.  By providing this information you are giving us explicit consent to use this data.  For full details of how we will use your personal information, please refer to our Data Protection policy at www.open.ac.uk
 If you do not wish to be contacted please put ‘X’ in the box   FORMCHECKBOX 

5. Eligibility Confirmation

Please enclose copies of the following documentation so that your eligibility to study the MBA programme can be assessed. 
· Your entry qualification i.e. copy of your degree certificate or equivalent

· Your CV

· Your application letter
As the places on the programme are limited this does not guarantee your registration. Upon receipt of your application and documentation, they will be forwarded to a selection panel and you will be notified of the outcome accordingly. We expect interviews for successful applicants to take place on Friday 2nd October 2009. 

6.  Please indicate below any courses which you are currently involved in e.g. as a member of a course team. 

	     



7. Certification of Head of Unit
Confirmation of student's status as an OU employee and the level of their access to beneficial assignment or examination material

The Head of Unit or designated nominee must sign either statement A or B below to confirm that the student is a member of OU staff and to indicate whether or not they have access to beneficial assignment or examination material. If statement B is applicable, the member of staff concerned should be asked to sign a personal declaration as required by the Examination and Assessment Committee.

COMPLETE EITHER

	Statement A

I confirm that the person named overleaf is a member of staff of the Open University employed in my Unit and that in the course of

his/her duties does not have access to beneficial assignment or examination material relating to the stated courses. I will inform the Student Registration & Enquiry Service if the circumstances change.

Head of Unit or designated nominee (Please print name clearly) -                              
Signature -                              

Date -                


OR

	Statement B

I confirm that the person named overleaf is a member of staff of the Open University employed in my Unit but I CANNOT confirm that in the course of his/her duties he/she does not have access to beneficial assignment or examination material relating to the stated courses or resit examinations. The member of staff concerned has been informed of the consequences and asked as required by the Examination and Assessment Committee to sign a personal declaration which will be forwarded in due course.

Head of Unit or designated nominee (Please print name clearly) -                              
Signature -                              

Date -                



Complete below if the student is not making (or has not made) satisfactory progress in his/her course(s) studied within the last 12 months and as Head of Unit you are willing to support a fee waiver application for the Pilot MBA Programme.
	Statement C

I confirm that the person named overleaf is not making (or has not made) satisfactory progress for his/her course(s) studied within the last 12 months and due to mitigating circumstances I am willing to support this fee waiver application for the course(s) listed on this form.

Head of Unit or designated nominee (Please print name clearly) -                              
Signature -                              

Date -                



8.  Declaration by member of OU staff

I am applying for my fees for the Pilot Global MBA Programme to be waived. I have read and agree to abide by the conditions of registration and the Fee Waiver conditions outlined on this form.

I confirm that I am making (or have made) satisfactory progress on course(s) for which a fee waiver was awarded in the last 12 months and understand that if I do not participate fully in this course(s) I will be required to pay the course fees for the course(s) listed on this form myself (if you have already withdrawn from or are not actively participating in your course(s) studied within the last 12 months you should discuss this, before you send in your fee waiver application, with your Head of Unit who may be prepared to support you if there are mitigating circumstances ).

I confirm that the information I provided is true and the copies of documents attached relate directly to myself, even in circumstances where my name has changed. The University reserves the right to cancel any registration if it was based on information that proves to be untrue or misleading

Signed -                          
Date -                          
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